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Effort Certification – Guide for Faculty and Principal Investigators 
Guide to certifying your own effort and any staff with payroll on your projects 

 

Logging into ECRT 
 

Login using your Vanderbilt credentials. Click the Continue button on the Welcome Page. 

 

 

 

 

 

 

 

 

 

 

Reviewing your Work List 
 

Your Work List appears displaying your Effort Statement and any Project Statement(s) for which you are the PI.  

Note: The Associated Projects (View-Only) will display projects if you are the PI of the overarching award but not the 

associated project(s). You are not responsible for certifying these project statements but have view access should you need to 

review the activity on these projects. 
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Certifying your Individual Effort Statement 
Navigate to your Effort Statement by clicking the hyperlink marked Ready for Certification. 

 

 

 

 

 

The Effort Statement displays all accounts you were paid from for the quarter listed. If you have any questions about 

your Effort Statement, click the Get Help Button to send an email to your effort coordinator.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Review your statement for accuracy. When you are ready to certify, click the checkbox in the Grant Total row and the 

Certify button will display. Click Certify.  
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After clicking the Certify button, a pop up will appear letting you know your statement is processing. Click the OK button. 

 

The Attestation statement appears. Review this statement and click I Agree to certify your Effort Statement.  
 

 

Your effort statement is now Certified and will move to the historical section. Click the Home Page link under the Home 

menu. 
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ds 

Certifying your Project Statement(s) – Principal Investigators Only 

Navigate to your Project Statement by clicking on any of the hyperlinks on the list. 

  

The Project Statement displays all employees that were paid from the project for the quarter listed. If you have any 

questions about your Project Statement, click the Get Help Button to send an email to your effort coordinator.  

 

 

 

 

 

 

 

 

 

 



 

5 
© 2017 Huron Consulting Group Inc. and affiliates. All Rights Reserved.  

 

 

Review your statement for accuracy. When you are ready to certify, click the checkboxes in the Certify column (or the icon 

under the word Certify) and the Certify button will display. Click Certify.  

 

 

 

 

 

 

 

 

 

 

 

 

After clicking the Certify button, the Attestation statement appears which lists the employees that are being certified. 

Review this statement and click I Agree to certify your project statement.  
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Your Project Statement is now Certified. Click the Home button to return to the Home Page. 

 

 

 

 

 

 

 

Confirming your Certifications are Complete 
 

If there are no statements in the Ready for Certification status on the Home Page, you have completed your effort 

certifications. You may Log Out of ecrt.   

 

 

 

 

  



 

7 
© 2017 Huron Consulting Group Inc. and affiliates. All Rights Reserved.  

 

 

Reviewing Statements on Hold 

Your Effort Statement and/or Project Statement(s) may be placed On Hold because your effort coordinator is awaiting 

corrections. Your statement cannot be certified when it is On Hold as indicated by the warning message on your 

statement. You may certify your statement along with the next quarters statement during the next certification period. 

The following screenshots of statements On Hold are provide for illustration purposes. 

Effort Statement On Hold 

 

 
Project Statement On Hold 

 

 

 

 

 



 

8 
© 2017 Huron Consulting Group Inc. and affiliates. All Rights Reserved.  

Rounding 

 

In some cases, the total percent displayed on an effort may not total 100%. This typically occurs because labor 

distributions are made to 2 decimal places while the ECRT system rounds each of these lines individually to display a 

whole number for certification. This is a widely accepted methodology and has been adopted broadly in the Higher 

Education industry without audit ramifications. Vanderbilt Audit, Risk and Advisory Services has deemed the methodology 

appropriate and compliant with all regulations. 

Examples Below: 

 


